
PART-TIME ONLINE COURSE / 8-MONTH COURSE STARTING THIS DECEMBER / 
PAY NO COURSE FEES / RETAIN YOUR PANDEMIC UNEMPLOYMENT PAYMENT 

GOOD TO 
KNOW!

I N  PA R T N E R S H I P 
W I T H

Learn important accountancy, business and digital skills, and acquire the mindset and 
confidence to re-enter the workplace in your preferred role and sector. 

ACCOUNTING AND
BUSINESS SKILLS
SKILLS TO COMPETE



ABOUT THE ACCOUNTING AND 
BUSINESS SKILLS PROGRAMME

WHO IS THIS  
SUITABLE FOR? 
I f  y o u  h a v e  l o s t  y o u r  j o b  a s  a  r e s u l t 
o f  C o v i d - 1 9  a n d  a r e  l o o k i n g  t o  u p s k i l l 
o r  r e t r a i n  i n  a c c o u n t i n g  a n d  b u s i n e s s , 
t h e n  t h i s  p r o g r a m m e  i s  f o r  y o u .  Tu i t i o n 
i f  f u l l y - f u n d e d  s o  y o u  p a y  n o  c o u r s e 
f e e s .  

T h e  A c c o u n t i n g  a n d  B u s i n e s s  S k i l l s 
p r o g r a m m e  i s  o p e n  t o  s t u d e n t s  f r o m 
a l l  w a l k s  o f  l i f e  w h o  a r e  c u r r e n t l y 
u n e m p l o y e d ,  w i t h  n o  p r i o r  k n o w l e d g e 
o r  w o r k  e x p e r i e n c e  i n  a c c o u n t i n g  o r 
b u s i n e s s  r e q u i r e d . 

F r o m  o n l i n e  t u t o r s  t o  d e d i c a t e d  c a r e e r 
s u p p o r t ,  o u r  t e a m  i s  h e r e  t o  s u p p o r t 
y o u  a l o n g  e v e r y  s t e p  o f  t h e  w a y.

WHY CONSIDER THIS 
PROGRAMME? 
T h e  A c c o u n t i n g  a n d  B u s i n e s s  S k i l l s 
p r o g r a m m e  i s  a  p a r t - t i m e  c o u r s e 
s t a r t i n g  t h i s  D e c e m b e r,  a n d  t a k e s 
p l a c e  c o m p l e t e l y  o n l i n e ,  s o  y o u  c a n 
s t u d y  a t  h o m e ,  a t  y o u r  o w n  p a c e . 
I m p o r t a n t l y,  i f  y o u  a r e  c u r r e n t l y 
r e c e i v i n g  t h e  P a n d e m i c  U n e m p l o y m e n t 
P a y m e n t  ( P U P ) ,  y o u  w i l l  b e  a b l e  t o 
r e t a i n  i t  w h i l e  c o m p l e t i n g  t h e  c o u r s e . 

A t  t h e  e n d  o f  t h e  8 - m o n t h  p r o g r a m m e , 
y o u  w i l l  r e c e i v e  t h e  AT I  C e r t i f i c a t e 
f o r  A c c o u n t i n g  Te c h n i c i a n s  w h i c h  i s 
e q u a t e d  t o  a  L e v e l  5  o n  t h e  N a t i o n a l 
F r a m e w o r k  o f  Q u a l i f i c a t i o n s . 

I n  a d d i t i o n  t o  s t u d y i n g  a  r a n g e  o f 
a c c o u n t i n g  a n d  b u s i n e s s  s u b j e c t s , 
t h i s  c o u r s e  o f f e r s  c a r e e r  g u i d a n c e  a n d 
e m p l o y m e n t  s u p p o r t s  t o  h e l p  y o u  t o 
i d e n t i f y  c a r e e r  o p p o r t u n i t i e s ,  s u c c e e d 
a t  i n t e r v i e w,  a n d  s e c u r e  a  n e w  r o l e . 

WHAT WILL 
YOU LEARN? 
T h e  p r o g r a m m e  i s 
d i v i d e d  i n t o  t h r e e 
l e a r n i n g  a r e a s :

A t  t h e  e n d  o f  t h e  c o u r s e ,  y o u  w i l l  g r a d u a t e  w i t h  a  g o o d  u n d e r s t a n d i n g  o f  t h e  m a i n 
a c c o u n t i n g  a n d  b u s i n e s s  a r e a s .  Yo u  w i l l  a l s o  d e v e l o p  i m p o r t a n t  d i g i t a l  s k i l l s  u s i n g 
M i c r o s o f t  O f f i c e ,  w h i c h  a r e  r e q u i r e d  f o r  t o d a y ’s  w o r k p l a c e . 

F i n a l l y,  y o u  w i l l  b u i l d  o n  y o u r  i n t e r p e r s o n a l ,  o r  ‘ s o f t ’  s k i l l s ,  t o  h e l p  y o u  s u c c e e d  i n 
a c q u i r i n g  a  n e w  r o l e  a n d  w h i c h  a r e  e s s e n t i a l  f o r  f u t u r e  c a r e e r  a d v a n c e m e n t .  

HOW IS THE COURSE STRUCTURED?
T h e  A c c o u n t i n g  a n d  B u s i n e s s  S k i l l s  p r o g r a m m e  i s  d e l i v e r e d  o n l i n e ,  o f f e r i n g  s t u d e n t s  b o t h 
f l e x i b i l i t y  a n d  c o n v e n i e n c e .  W i t h  t h e  o n l i n e  p r o g r a m m e ,  y o u  w i l l  h a v e  a c c e s s  t o :  

O r i e n t a t i o n  s e s s i o n s  t o  h e l p  y o u  g e t  s t a r t e d

V i r t u a l  c l a s s e s  y o u  c a n  w a t c h - b a c k  a t  a n y  t i m e 

S u p p o r t  f r o m  o u r  e x p e r i e n c e d  o n l i n e  t u t o r s 

A  s u p p o r t i v e  s t u d e n t  f o r u m  a n d  n e t w o r k

CORE ACCOUNTING  
AND BUSINESS SKILLS   

DIGITAL LITERACY FOR THE 
MODERN WORKPLACE    

CAREER-READY TRANSFERABLE 
AND PROFESSIONAL SKILLS    

Yo u  w i l l  s t u d y  s i x  m o d u l e s  d e s i g n e d  t o  e n h a n c e  y o u r  c a r e e r : 

P e r s o n a l  D e v e l o p m e n t ,  C a r e e r  G u i d a n c e  a n d  E m p l o y m e n t  S u p p o r t s

D i g i t a l  L i t e r a c y  f o r  E m p l o y m e n t  i n  B u s i n e s s

B u s i n e s s  M a n a g e m e n t

F i n a n c i a l  A c c o u n t i n g

Ta x a t i o n

B u s i n e s s  L a w



LEARNING OUTCOMES

T h i n k  l i k e  a  b u s i n e s s - p e r s o n  w i t h  a  s o l i d  u n d e r s t a n d i n g  o f 
t h e  c o r e  a r e a s  o f  o r g a n i s a t i o n a l  s t r u c t u r e  a n d  m a n a g e m e n t , 
b u s i n e s s  e t h i c s  a n d  l a w,  f i n a n c i a l  a c c o u n t i n g  a n d  t a x a t i o n 

L e a r n  t o  c o m m u n i c a t e  a n d  d e v e l o p  r e a s o n e d - b a s e d 
d e c i s i o n - m a k i n g  t o  p r e p a r e  y o u  f o r  f u t u r e  l e a d e r s h i p  a n d 
m a n a g e m e n t  r o l e s

R e p r e s e n t  y o u r s e l f  c o n f i d e n t l y  a n d  e f f e c t i v e l y  t o  e m p l o y e r s 
a n d  s e t  y o u r s e l f  a p a r t  a t  a p p l i c a t i o n  a n d  i n t e r v i e w  s t a g e 

D e v e l o p  w o r k p l a c e - r e a d y  s k i l l s  a n d  f e e l  e n e r g i s e d  a b o u t 
y o u r  c a r e e r

H a v e  a  c l e a r l y  d e f i n e d  p a t h w a y  t o  p r o g r e s s  t o  f u r t h e r  s t u d y 
i n  t h e  f u t u r e 

A s s e s s  y o u r  s h o r t - t e r m  a n d  l o n g - t e r m  c a r e e r  g o a l s ,  a n d 
d e v e l o p  a  p r o f e s s i o n a l - d e v e l o p m e n t  p l a n  t o  s e c u r e  t h e m

COMMITMENT

COMMITMENT ENGLISH 
LANGUAGE

ONLINE 
SET-UP 

ASSESSMENT: 

10 – 12 HOURS EACH 
WEEK WHICH IS INCLUSIVE 
OF INDEPENDENT STUDY

You need to be motivated 

and committed. Our 

programme team is here to 

support you achieving your 

learning and career goals 

but ultimately success will 

come as a result of your own 

hard work and participation. 

You need to be comfortable 

learning in English. All 

programme classes, 

materials and exams are 

delivered through English.  

As the programme is 

delivered online, you will 

require a computer and 

internet-connection to 

complete the syllabus and 

end-of-year exams 

ONLINE EXAMS HELD IN 
AUGUST 2021

ADMISSIONS CRITERIA 

BACKGROUND
S t u d e n t s  f r o m  a  v a r i e t y  o f  l e a r n i n g  a n d  w o r k  b a c k g r o u n d s  a r e 
w e l c o m e  t o  a p p l y  w i t h  n o  e x p e r i e n c e  i n  b u s i n e s s  o r  a c c o u n t i n g 
r e q u i r e d .

I f  y o u  a r e  u n d e r  2 1  y e a r s  o f  a g e ,  w e  a s k  t h a t  y o u  h a v e  a  L e a v i n g  C e r t i f i c a t e  w i t h 
g r a d e s  i n  e i t h e r  o f  t h e  f o l l o w i n g :
• 	 F i v e  o r d i n a r y  l e v e l  s u b j e c t s  i n c l .  a n  O 5  i n  E n g l i s h ,  a n d  M a t h s  o r  A c c o u n t a n c y
• 	 Tw o  o r d i n a r y  l e v e l  &  t w o  h i g h e r  l e v e l  s u b j e c t s  i n c l .  a n  O 5  i n  E n g l i s h ,  a n d  M a t h s  o r  A c c o u n t a n c y

T h i s  c o u r s e  i s  s p e c i a l l y  d e s i g n e d  t o  s u p p o r t  p e o p l e  w h o  a r e  u n e m p l o y e d  a n d  a r e  s e e k i n g  t o  r e t u r n  t o 
w o r k .  I f  y o u  a r e  i n  r e c e i p t  o f  t h e  P a n d e m i c  U n e m p l o y m e n t  P a y m e n t  ( P U P )  o r  o t h e r  u n e m p l o y m e n t 
p a y m e n t ,  y o u  w i l l  b e  a b l e  t o  r e t a i n  t h e m  w h i l e  s t u d y i n g .  



I N  PA R T N E R S H I P 
W I T H

To express your interest in registering for this programme,  
or for more information, contact:

Carol Lacey, Accounting Technicians Ireland
clacey@accountingtechniciansireland.ie 
01 649 8133

Accounting Technicians Ireland

@AccountingTec

Accounting Technicians Ireland


